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For more information or enquires. Contact LPGSA on 011 886 9702 or email appliances@Ipgas.co.za

#LP Gas, a clean, efficient, and
safe energy for South Africa.
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1. Portal registration and login:

1.1. Follow the portal link available from the LPGSA website. www.lpgas.co.za

MEMBERS IS MY APPLIANCE

OR CYLINDER
E05IN REGISTERED?

FIND A
REGISTERED
INSTALLER

LPGSA
PORTAL

1.2. Once you have been directed to the portal log in screen via the link you can now register as a user.

version: 1.0.00

1.3. Enter the relevant details and click register

Register

| already hawe an account
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http://www.lpgas.co.za/

1.4. Upon successful registration, an activation link will be sent to your email. Follow the link to activate
your user profile. You are now almost ready to start submitting your applications online. To log in, just simply
enter the credentials that you registered with.

2. Submitting a training application:

2.1. Once logged on: Click on the “Training Enrolment” Tab on the left menu block, then click on the
training details list.

g Details List

Training Enrolment Application Numb i
L Treg B ppication Number Contact Person Created Date Training Name & Add.,E?It
Logistic

T Training Details List

= Logistic De List Search by Status v

Licences
= € Nirvan Cylinder Filling Accepted

# POE . ~ )
Nirvan Com 1 Accepted
Nirvan Refresher New Accepted

Nirvan Com 1 Accepted

Nirvan -1- Dom Exam Course Accepted

-Z 3 0 M

2.2. To apply, click on the “New Application” button on top right of the screen

Mew Application

itact Person Created Date Training Name % Add_’El_i't View
Logistic

Search by Status A

25-1-2022 Cylinder Filling Accepted

25-1-2022 Com 1 Accepted

12-1-2022 Refresher MNew Accepted

12-1-2022 Com 1 Accepted

12-1-2022 Dom Exam Course Accepted

> M

2.3. Complete all the relevant fields, making sure to select the appropriate course. Upload all the
required documents (i.e., ID document, motivation letter etc.) and click the submit button at the bottom of
the screen.
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Other Details”

Telephone * Fax number

Postal Address Postal Code

Select Course Detalls

Purchase Order Number

z . . Gaute .
Logistic Reauirement Only for candidates resident cutside of Gauteng city

Vegetarnan Halal Kosher Other

Dietary Requirement

Upload Document ID Mumber Choose File | No file chosen

Terms & Conditions * 1 accept

Terms & Conditions

1. Should any of the required documents be outstanding, your booking will remaln as pending

2. Upon submission of your application and supporting docs. your application will be reviewed against the Minimum Entry Requirements, you are requested not to make any
payment until you have been advised that your application has been successful. Please visit our website, wwwiipgas.co.za and refor to the Course Entry Requirements.

3. Avallable dates will be provided once your application has been successiul.

4. Proof of payment must then be submitted LPGSA for your baoking and seat on the course to be confirmed

5. Full Payment Is required for your booking to be confirmed. No deposits or Instalment payments are accepled

2.4. You will receive an on-screen notification that your application has been successful.

Application Submitted Su

2.5. Once the application has been assessed and either accepted or rejected by the system
administrator, you will receive and email confirming this. All emails will contain an application number which
will assist in identifying your training application on the system.

2.6. Should you be required to make any changes or submit updated supporting documents you can do
so by logging onto the portal and selecting the edit icon on your application number.

Application Number Edit/View Icons

Applicaticn Number Created Date Training Name ¥

Searth by Status v

rtyy] 7-2-2022 dbt

Nirvan 25-1-2022 Cylinder Filling Accepted

Nirvan 25-1-2022 Com1

Mirvan 1212022 Refrasher New Accepted
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2.7. Correct any information that requires updating and/or upload new documents and click the update
button at the bottom of the screen.

| accept

Terms & Conditions

1. Should any of the required documents be outstanding, your booking will remain as pending.

2. Upon submission of your application and supporting docs, your application will be reviewed against the Mimimum Entry Requirements, you are
requested not to make any payment until yvou have been advised that your application has been successful. Please visit our website, www.lpgas.co.za and
refer to the Course Entry Requirements.

3. Avallable dates will be provided once your application has been successful.

4. Proof of payment must then be submitted LPGSA for your booking and seat on the course to be confirmed.

2.8. You will receive an on-screen notification that your application has been submitted successfully.
Once your application has been verified and accepted by the LPGSA administrator you will receive an email
confirmation. This email will contain a Proforma Invoice to make payment, as well a provisional booking
confirmation. This booking will only be secured once payment has been made. The email will contain an
application number which will assist in identifying your training application on the system.

2.9. You can now log onto the portal and submit your proof of payment by selecting the edit icon on your

application number and then uploading your proof of payment for the application. Select the file where your
proof of payment is saved and click the upload payment proof button on the top right of the screen.

Jaument Pri .
Payment Proof Choose File | No file chosen

2.10. You will receive an on-screen confirmation of your submission.

Payment Proof

§ T

1 sucCassiuly

Payment Proof Uploade

2.11. Once payment has been cleared by the LPGSA administrator, you will receive emails containing the
final confirmation of booking and your tax invoice.
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2.12. All documentation relating to your application can be accessed and viewed by clicking on the
edit/view button for the application.

I R

282_training! @gmail.com_MotivationLetter_1-Feb-2022-10-38-
33.pdf

Motivation Letter

ProForma_132886985880015525437. pdf Proforma Invoice
ProvisionalConfirmationBooking_132886985896072153437.pdf Provisional Confirmation Booking

PaymentProof 0_282_ 1644225571281 .pdf Training Payment Proof

Tax_132886992035864631437.pdf Tax Invoice

2.13. All thatis left now is for you to attend the course and pass the exam.

3. Temporary Licence Application:

3.1. Once logged on: Click on the “Licences” Tab on the left menu block, then click on the Temporary
Licence list.

Y —
& Membership <
pgfary Licence List
4 Training Calendar

T Training Ervoiment JrET—— “ [T— [—— status

|8 Licences

@ Temporary Licence List i
training! @gmail.col

& SAGCE Licence List

training1 @gmail.co

training! @gmail.co

training! @gmail.co

trainingl @gmail.co

3.2. In the top right corner, click on the Apply New Licence button.

3.3. Complete all the relevant fields and upload your photo and any supporting documents required and
click the save and submit button at the bottom of the final.
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Applicant Details Mentor Details Registration Doc. Proof/ Status

Title* t v Self Employed*

First Name* Last Name*

Telephone*

Postal Address* Suburb*

City* Province*

Postal Code*

Street Address* Suburb*

City* Province*

Postal Code*

3.4. You will receive an on-screen notification that your application has been successful. Once your
application has been verified and accepted by the LPGSA administrator you will receive an email. This email
will contain a Proforma Invoice to make payment for your application.

3.5. You can now log onto the portal and submit your proof of payment by selecting the edit icon on your

application number and then uploading your proof of payment for the application. Select the file where your
proof of payment is saved and click the upload payment proof button on the top right of the screen.

jad payment proof her

Jawment Pre .
Payment Proof Choose File | No file chasen

3.6. You will receive an on-screen confirmation of your submission.

Payment Proof

Payment Proaf Uploaded Successfully

3.7. Once payment has been cleared by the LPGSA administrator, you will receive emails containing the
acceptance of your payment and your tax invoice.
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4. Submitting a POE:

4.1. Once logged on: Click on the “POE“ Tab on the left menu block, then click on the POE list.

@ =  Tran Cancidatet Numt:
PG

& Membership
8 Training Calenda

Created Date

ndustrial

Commercial

Domestic Accepted

4.2. In the top right corner, click on the Apply Now button.

4.3. Complete all the relevant fields, upload your POE zip file, and click the submit button at the bottom
of the screen.

Mentor Details 2

Mentor Name Mentor SAQCC Mo,

Mentor SAQCC Grade [ Domestic

O Commercial

Oindustrial

[ Industrial Only

O Indusirial Maintenance Techniclan

Mentor Details 3

Mentor Name Mentor SAQCC Mo,

Mentor SAQCC Grade
O pomestic

[J Ccommercial

O industrial

O Industrial Only

[ industrial Maintenance Technician

Upload POE Documents (.zip) * Choose file | No file chosen
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To zip (compress) a file or folder
1. Locate the file or folder that you want to zip.
2. Press and hold (or right-click) the file or folder, select (or point to) Send to, and then
select Compressed (zipped) folder.
3. Anew zipped folder with the same name is created in the same location. To rename it, press and
hold (or right-click) the folder, select Rename, and then type the new name.

4.4. You will receive an on-screen notification that your application has been successful.

Portfolio of Evidence

Application Submitted Successfully!

4.5. Your POE will then be allocated to an assessor, who will provide feedback and advise on any
necessary rectifications or changes required.

4.6. Upon receipt of feedback from the assessor, (if required) upload proof of the changes
made/requested supporting documents on the portal and click on the update button.

Unload POE Documents (21p) Choose file | No file chosen

e e

POEDocs_129_1644227483111.zip E3

4.7. Once the assessor has approved your POE, you will get an email notification of this, and you can now
apply for your full SACCGAS license.
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5. Saqcc Gas Licence Applications

5.1. Once logged on: Click on the “Licences” Tab on the left menu block, then click on the SAQCC License
list.

™ Train Candidatel Number|

@ Licence List Apply New SAQCC Licence:
B4 Training Calendar

8 Licences

8 SAQCC Licence List C Train Candidate1
POE
o Train Candidate1 1 27-1- Accepted
Train Candidate1

Train Candidate1

Train Candidate1

5.2. In the top right corner, click on the Apply button.

5.3. Complete all the relevant fields, make payment, and upload your POP document, and click the
submit button at the bottom of the screen.

Status® _ ) New_ ) Renewal | Upgrade | Reprint

Registration [ Domestic self
Category* [ Commercial Employed*
O industrial

O Industrial Only

[ Industrial Maintenance Technician

First Name* Train Candidate1 Last Name*

Email* training1 @gmail.com

Telephone*

Employer Name*

Postal Address* Suburb*

City* Province®

Postal Code*

5.4. You will receive an on-screen notification that your application has been successful. Once your
application has been verified and accepted by the LPGSA administrator you will receive an email confirming
that your application is accepted and submitted to SAQCC Gas for processing.
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